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Elevate Acres Farm 
Attendance Policy

1. Statement of Intent
Elevate Acres Farm is committed to promoting high levels of attendance and punctuality to support the wellbeing, engagement, and progress of all students. We recognise that consistent attendance is essential for positive outcomes and personal development.

2. Aims
· To promote regular attendance and punctuality
· To provide a supportive and flexible approach for students with additional needs
· To identify and address barriers to attendance
· To work collaboratively with parents, carers, and referring schools
· To ensure safeguarding procedures are followed in relation to attendance

3. Expectations
Students are expected to:
· Attend all agreed sessions
· Arrive on time and ready to participate
· Engage in planned activities
Parents/Carers are expected to:
· Ensure their child attends regularly
· Inform the provision of any absence as soon as possible
· Provide reasons for absence
· Work with staff to address attendance concerns
Referring Schools/Agencies are expected to:
· Share attendance information
· Work in partnership to support the student
· Respond to concerns raised by the provision

Staff are expected to:
· Monitor attendance and punctuality
· Follow up on absences promptly
· Record attendance accurately
· Support students to improve attendance

4. Recording Attendance
· Attendance is recorded for every session
· Registers are completed daily
· Reasons for absence are logged and categorised
· Patterns of attendance are monitored

5. Punctuality
· Students are expected to arrive at the agreed time
· Late arrivals are recorded
· Persistent lateness will be addressed with parents/carers and referring schools

6. Types of Absence
Authorised Absence
May include:
· Illness (reported by parent/carer)
· Medical appointments
· Exceptional circumstances agreed in advance
Unauthorised Absence
Includes:
· No reason provided
· Unacceptable reasons for absence
· Failure to notify the provision




7. Responding to Absence
· Parents/carers must notify the provision on the first day of absence
· If no contact is received, staff will follow up the same day
· Continued absence will be escalated to the referring school and/or safeguarding lead
· Home visits or welfare checks may be considered where appropriate

8. Persistent Absence
Where attendance falls below expected levels:
· Attendance concerns will be discussed with parents/carers
· Barriers to attendance will be explored
· Support strategies will be put in place
· Referring schools and external agencies may be involved

9. Safeguarding and Attendance
· Poor attendance may be an indicator of safeguarding concerns
· All unexplained absences are treated seriously
· The Designated Safeguarding Lead (DSL) will be informed of concerns
· Appropriate referrals may be made if a child is at risk

10. Medical Needs
· Students with medical needs will be supported to attend where possible
· Adjustments may be made in line with individual needs
· Medical evidence may be requested where appropriate

11. Rewards and Encouragement
We promote good attendance through:
· Positive reinforcement and praise
· Recognition of improvement
· Encouragement and support rather than punishment

12. Working in Partnership
We work closely with:
· Parents and carers
· Referring schools
· Local authorities
· External support services
to ensure students are supported to attend regularly.

13. Removal from Provision
In cases of ongoing non-attendance:
· The placement may be reviewed with the referring school
· Decisions will be made collaboratively and in the best interests of the student

14. Monitoring and Review
· Attendance data is reviewed regularly
· Patterns and trends are analysed
· This policy is reviewed annually or sooner if required
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Elevate Acres Farm is committed to supporting all students to attend regularly and engage fully in their learning in a safe and nurturing farm environment.
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